AF Procedure Policy

An instructor or administrator may issue an AF grade if a student’s behavior violates the Student
Code of Conduct and disrupts classroom instruction.

Please be advised that if the behavior of any student (or students) disrupts the learning of
his/her classmates, the following steps will be taken by the instructor 1) verbal warning; 2)
meeting with instructor and department chair; 3) filing of written complaint and referral to Vice
President of Academic Affairs for possible removal from the course with AF grade.

An AF grade may also be issued if a student registered in a clinic, practicum, internship, or lab
is deemed unsafe or performing in an unsatisfactory manner as determined by an evaluation by
a faculty member/agency supervisor in accordance with department criteria and procedure.

AF Policy Guidelines for Student Attendance

Once a student has missed four hours of class/lab time, 1) Email the student. Remind him/her about the AF
policy posted in your syllabus AND offer to meet with the student provide your assistance. 2) Postan
attendance alert on Navigate.

Monitor the response to your alert and follow up as
requested

If student has additional absences and misses more than the
maximum number of hours of class/lab time allowed by the
AF Policy *

Does the student still
have a chance of passing?

Fill out the AF form and Contact your Program Coordinator. if you both
agree itis appropriate, make a planwith the
student that will allow him/her to make up for lost
instructionaltime. **

return to the Academic
Affairs Office

Did the student successfully
complete the plan?

Fill out the AF form and Continue to monitor
return to the Academic student’s progress; enter

Affairs Office before finals final grade earned atend of
begin semester



